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[lo/1MTHKA B OTHOLICHUH 00PAOOTKM M 3aLUHTDI
NEePCOHAJILHBIX TAHHBIX COOCTBEHHHKOB H M0J1b30BaTeJIei MOMeIeHni B
MHOTOKBapTUPHBIX JoMax OO0 «YK «AabTepuarusa Iliaoc»

1. O6mme noJgoxenus

1.1. Hacrosimas Ilonutuka paspaborana B coorBercteuu ¢ Koncrurynmeit Poccuiickoit
®enepanuu, denepabHBIM 3aKOHOM oT 27.07.2006 r. Ne 149-03 «06
MH(OPMALMH, WHYOPMALMOHHBIX TEXHOJOTMAX M O 3amuTe HHbOpMauuy, DeaepaibHbIM
3akoHOM oT 27.07.2006 r. Ne 152-®3 «O mepcoHaibHbIX AaHHBIX», «[looxkeHreM 00
0COOEHHOCTAX 00pabOTKH MEPCOHANBHBIX AaHHLIX, «OO yTBep:KIeHHH TPeOOBAHMI K 3aliuTe
MEPCOHAILHBIX JaHHBIX IIPH MX 00paboTke B MHMOPMALMOHHBIX CHUCTEMax IEPCOHATBHBIX
JaHHBIX», YTBEPXKICHHBIX ToOCTaHoBAeHueM [lpaBurenscrBa Poccuiickont @enepanmu ot
01.11.2012r. Ne 1119, 1 HHBIMM HOPMATHBHBIMH AKTAMH B OOJIACTH 3AlllATHI MEPCOHATBHBIX
JaHHBIX, ACHCTBYIONMMH Ha TeppHTOpuH Poccuiickoit @enepanuy.

1.2. 000 «YK «AnprepratuBa [L1i0c» SBISETCS ONMEPaTOPOM MEPCOHAIBHBIX TAHHBIX U
BHECCHA B PEECTp ONEpPaTOpPOB, OCYILECTBIAIOMINX 00paboTKy TIepCOHANBHBIX JaHHBIX

(peructpaunoHHsIif HoMep 38-17-002148).
1.3. OcHOBHBIE NMOHATHSA, UCTIONIB3YyeMBbIC B [OJIMTHKE:

- YNpapasilomas KOMIIAHHSA - OPHAHYECKOC JIHIIO HC3aBHCHMO OT Opranu3alnonHoO-
npaBoBOH  GOPMBI, @  TAaKKE MHAMBUAYAIbHBIH  NPEANPUHUMATENb,  YIPABISIOLIAE
MHOTOKBAPTHPHBIM JIOMOM Ha OCHOBAaHHH JIOrOBOpA YIPABJICHHS MHOTOKBAapPTHPHBLIM JIOMOM,
3aK/IFOUEHHOIO C KJIMEHTOM;

- KJIHEHT - COOCTBEHHHMK IIOMEIICHHS B MHOTOKBAPTHPHOM JIOME, JKHJIOTO I0Ma,
JIOMOBJIAJICHHUS, @ TAKXKE JIMLIO, I10JIb3YIONIEECS HA HHOM 3aKOHHOM OCHOBAHMM IOMEILIEHHEM B
MHOTOKBAaPTHPHOM JIOME, JKHJIBIM JIOMOM, JIOMOBJIAJCHUEM, MOTPEOIAIONIeE KOMMYHAIbHBIE
YCIIYTH,;

- YCJIyra ynpapJsiiomiedi KOMIAanuu - JCHCTBUSA YIPABIIAIONIEH KOMIIAHHH IO OKA3aHHUIO
YCiyr W BBINOIHEHHIO PaboT MO YHpaBICHHIO, [0 HAUICHKAIIEMY COAEPKAHHIO H PEMOHTY
o0miero WMyImecTsa B MHOTOKBAPTHPHOM JIOME, TPEIOCTABJIEHHIO KOMMYHAIbHBIX yCeIyr
coOCTBEHHHKAaM IIOMEUIEHWH B TaKOM JOME H MOJIB3YIONIHUMCH TTOMEUHIEHHUAMHU B 3TOM JIOME
JMNaM, OCYHIIECTBICHHE HMHOH HAaNpaBIEHHOH Ha JIOCTHXXEHHEe [eNied  ynpaBjeHHs
MHOTOKBApTHPHBIM JIOMOM JIESTETBHOCTH;

- MepCcoHAJIbHbIE AaHHbIe - MH(OpPMALUs, COXpaHeHHas B JI000M (GopMaTe OTHOCAIIAACS
K ONpPE/ICIICHHOMY HJIM ONpPE/E/IAEMOMY Ha OCHOBAHUH TaKOH MH(OPMALUK HU3HYECKOMY JIHIY
(cyObexTy mHepcoHaJbHBIX JAaHHBIX), KOTOpas caMa Mo cebe MIM B COYETAHHH C Apyrou
uHpopmanmeit, wuMmeromeiics B pacloOpsIKEHUU YOPABJIAIONIEN KOMIIAHHMM, I103BOJISIET
UICHTHOHUMPOBATH TMYHOCTE KinenTa;

- 00padoTKa NepcoHaNLHBLIX IAHHBIX - JeHcTBUS (ONEpaluM) ¢ MepcOHATLHBIMU
JIaHHBIMH, BKJII0Yasi cOOp, CHCTEMATH3AIMIO, HAKOTUICHHE, XpaHEHUE, YTouHeHHe (0OHOBIIEHH e,



— IepCOHAIIbHBIC IaHHbIC VpaBiiAomas KOMIAHUs MOJTYYaeT TOIBKO y CaMOro Knuenra;

—  npu 00paboTKe MEPCOHATBHBIX JIaHHbIX obecrieydBaeTcss TOYHOCTH TEPCOHAIBHBIX
JTAHHBIX, X JOCTATOMHOCTD, @ B HCOOXOMHMMBIX CIIy4asX akTyalbHOCTb T10 OTHOILIEHHUIO K LEISIM
00paboTKyn NepCOHAIBPHBIX JaHHBIX.

Vipapsioleil KOMIIaHUed TPHHAMAKTCA HEOOXOoauMBbIE MEpBl 10 YHHYTOXCHHUIO
(yranenuio) aubo yTOUHEHHIO HETIOTHBIX HIIH HETOYHEIX JTAHHBIX.

2.2. OOpaboTKa 1epcoHaIbHbIX JAaHHBIX CyOBEKTOB MEPCOHAIBHBIX JAHHBIX MPOBOIHTCA
YpaBIsiomedl KOMIAHAEH € LE/bI0 HCIIONHEHMS 1I0TOBOPHBIX 1 HHBIX rpaskIaHCKO-ITPABOBBIX
OTHOIIEHHI TIPU OCYIIECTBICHHH YTIPABIAIOUICH KOMMAHMEeN XO3SHCTBEHHOM [EATEIbHOCTH,
[OBBITITEHHUS OICPATUBHOCTH U KayecTBa 00CTy)KHBAHUS KINEHTOB.

2.3. Ynpapnsowei koMnanued 06pabaTeIBaloTCs CiIeyIOUUe KaTeropii TIepCOHAIBHBIX
JAaHHBIX:

- aHKeTHBIE JAaHHbIe ((HaMUITHsL, UM, OTYECTBO, YMCIIO, MECALL, IOl POKACHHA H Ip.);

- [IaCIIOPTHEIC INAaHHBIE,

- aJlpec perucTpaunn;

- aJipec MeCTa JKUTEINbCTRBA,

- ceMelfHoe TI0JIOKCHHE,

- CTaTyC WIEHA CCMbH;

- HAJIHYHE JIbI'OT H MPEHMYIIECTB JUJIA Ha4dMCJIIEHUs W BHECEHUH I1JIaThI 34 COJICpKaHUEC
JKHJIOTO TTOMEIIEHUS U KOMMYHAaIbHBIC YCIIYT'H,

- CBEJICHHS O PErMCTpalny MpaBa COOCTBEHHOCTH B EIMHOM rOCYJapCTBEHHOM peecTpa
1paB Ha HEABIKUMOE HMYIIECTBO (HHOM YTIOJTHOMOYCHHOM opraHe), a paBHO O WHBIX MPaBax Ha
MONB30OBAHME [OMEIIEHMEM, B TOM 4YHCIE O €ro IUIOMAAX, KOJHYECTBC MPOKHBAIOUIHX,
3aperuCTPHPOBAHHBIX U BPCMEHHO NPeObIBAIOLINX;

- pasMep IUIATHI 33 COJEP/KAHHE XKHIIOTO MOMEUICHUS H KOMMYHAILHBIC ycrmyru (B T.4.
pasMep 3a/10JKEHHOCTH);

- MHbIE TIEPCOHAIbHBIE JaHHBIC HEOOXO/IMMBIE /Ul HCIIOJIHEHHS IOTOBOPOB.

3. Ycaosus 06padoTku

3.1. Tlopsmox paGoThl C IEpPCOHATBHBIMH JAaHHbIMK Kymentos B VYnpasnsomen
KOMIIAHMH DEIJIAMEHTHPOBAH JIEHCTBYIOIINM 3aKOHOAATEIECTBOM Poccuiickoit Penepaiuw,
BHYTPEHHMMH JOKyMEHTaMH YTpPaBISIOLIeH KOMIAHHH M OCYIUECTBIALTCA C co0moeHeM
CTPOro ONpe/eIeHHBIX NPABUII H YCIOBHH.

3.2. O6paboTKa MEpPCOHAIBHBIX JAHHBEIX B YIPABIAIONICH KOMIIAHHH OCYIICCTBIAETCA
myreM cOOpa, CHCTEMATH3allMM,  HAKOIUICHUA,  XPAHCHMA,  YTOTHEHHA (oOHORBITEHUS,
U3MEHEHHs), UCMOJB30BaHHs, Iepeaadn (mpezocTaBlICHHUS, J0cTyma), 00e3InYHBaHus,
OIOKHPOBAHMS, YHHYTOKEHHA MEPCOHAIBHBIX JIAHHBIX HMCKIOYHTCIRHO A obecneyeHus
cobmioieHust  (elepaIbHOro 3aKOHOZATEIbCTBA M MHBIX HOPMAaTHBHBIX IMpPaBOBBIX AKTOB,
COOTBETCTBHUS IeJsAM, 3apaHee OIpE/C/CHHBIM M 3aABJICHHBIM TpH cOope mnepcoHaIbHBIX
JaHHBIX, ydYeTa pe3yJIbTAaTOB BBIIOJHEHUs JOrOBOPHBIX M HMHBIX TI'PaXKIaHCKO-NPaBOBBIX
06S3aTENBCTB ¢ CYOBEKTOM IEPCOHANBHBIX JaHHBIX. lIpH JTOM HCHOJIB3YETCA CMEIIaHHBIH
(aBTOMATH3UPOBAHHBIH U HeaBTOMATH3MPOBAHHBII) CrI0c00 00pabOTKH NEPCOHAIBHBIX NaHHBIX.

33. Cornache Ha 06paGOTKY TNEPCOHANbHBIX IAHHBIX He Tpedyercs, MOCKOIbKY
06paboTka nepcoHANbHBIX JAHHBIX OCYIICCTBIACTCA B LC/IX HCIOIHEHUA 10r0BOpa, OIHOH 3
CTOPOH KOTOPOro —ABIAETCS CYOBEKT TNEPCOHAILHLIX —JAaHHBIX — — Kmuenr. Ilepenaua
EPCOHANBHBIX J@HHBIX TPETBHM JMIAM OCYNIECTBIACTCA TOJNBKO B  COOTBETCTBHH C



4.2.3. 3aKJII04YMTb CO BCEMHM COTPYAHWKAMH, CBS3aHHBIMH C MOJydEeHHeM, 06paboTKOi H
3aIIMTOH TNepcoHanbHBIX JaHHBIX Kimenra, Cornamenue o HepasIIallCHHH NEPCOHATBHBIX
naHHbIX KimeHra;

4.2.4. npuBieKaTh K IHCUMIUIMHAPHOH OTBETCTBEHHOCTH COTPYAHWKOB, BHHOBHBIX B
HapyIICHUH HOPM, PEryJIMPYIOUHX IOJyYeHHe, 00paboTKy M 3aIIUTY MEPCOHANLHBIX JAHHBIX
Knuenra.

4.3. Jlomyck K mNEPCOHAIBHBIM JaHHBIM KJIMEHTOB COTPYAHHMKOB Vipasagomei
KOMITaHHMH, HE IMEIOIHX HAJUIEKANHM 00pazoM 0hOopMIEHHOr0 I0CTYMa, 3apeniaeTcs.

4.4. JlokyMeHTBI, CONEpKallHe MepCOHANbHbIC jgaHHble KIIMGHTOB, XpaHATCA B
NOMENIEHUAX YIIPABJISIOLICH KOMIIAHHH, 00ECHIeUHBAOIINX 3AIMATY OT HECAHKIMOHHPOBAHHOTO
JOCTYIIA.

4.5. 3ammra J0CTYNMa K SIEKTPOHHBIM 0a3aM [aHHBIX, COMEPKAIIAM IEpPCOHATBHBIE
nannsle KiineHToB, obecrieunBaercs:

- HCINOJIL30BAHHEM JIHLIECH3HOHHBIX MPOrPaMMHBIX [POAYKTOB, MpPEI0TBPANIAIONINX
HECAaHKLIMOHUPOBAHHEIN JIOCTYI TPETBHUX JIUI[ K IEPCOHATBHEIM JaHHBIM KIHeHTOoR;

- cucTeMoH mapojed. Ilaponn ycTanaBnmBaioTCs CHCTEMHBIM aIMHHHMCTPAaTOPOM M
COOOWAIOTCS WHIMBUAYATBHO COTPYAHHKAM, MMEIOUIMM JOCTYN K MEePCOHAIBHBIM JIdHHBIM
Kiuenros.

4.6. KomupoBaTh M jenaTh BBLIIMCKM I€PCOHANBLHBIX JAHHBIX KiMeHTa pasperaercs
HCKJIIOUUTENIBHO B CITY/KEOHBIX LUENAX ¢ THCBMEHHOTO Pa3pCICHUS PYKOBOANTES

5. Hopsinox npenocragiennst HHGOPMALMHU, COIepKAIEiT MePCOHAILHEIE TaHHbIE

5.1. Ilpu obpaleHuy cy6beKTa MepCOHaIBHEIX AaHHBIX (BJIAJe/IbIla STHX JAHHBIX WIIH €ro
3aKOHHOIO IPEACTABHUTENS) WIIH MOJYYECHHH 3ampoca YIpasisioulas KOMIaHus 0e3BO3ME3IHO
MPEAOCTaB/AET B TedeHue 30 JIHel ¢ 1aThl NOIydeHHs 3apoca HiIH 06palieHHs NepcoHanbHbIe
JaHHbIE, OTHOCAUIMECA K CYOBEKTY MEpCOHAIBHBIX JaHHBIX, B JIOCTyIHOH Qopme,
HCKITIOYAIONIEH TPEeIOCTaBICHHE MEPCOHAIBHBIX JaHHBIX, OTHOCALIMXCS K APYTHM CyOBeKTam
NIEPCOHAJIBHBIX JaHHBIX.

5.2. Croponnue OpraHMsallMii HMEIOT NPaBO JOCTYMa K IEPCOHANBHBIM JAHHBIM
CYOBEKTOB  IIE€PCOHAIBHBIX aHHBIX, TOJBKO €CJIM OHH HaJeNeHbl HEeOOXOIMMBIMU
[TOJTHOMOYMAMH B COOTBETCTBHH C 3akoHojaTelbCcTBOM Poccuiickoit deneparmu, aubo Ha
OCHOBAHHH JIOFOBOPOB ¢ YNPaBJIAONICH KOMITAHHEH, 3aKJIIOYEHHBIX B CBASH ¢ TpeOOBAaHUSIMHU

3akoHOoAaTebCTBa Poceuiickoit ®enepanuu.

OcHoBaHMeM UIA COTpYAHMKA YIpPAaBIAIOLIEH KOMIAHHH B LEIAX MPelOCTABICHHS
MH(OPMALIMH O NIEPCOHATBHBIX JIAHHBIX CYOBEKTOB CIIY:KHT PE3OJIIONHA TUPEKTOPA OPraHH3aLHUH
Ha COOTBCTCTBYIOIIEM 3ampoce b0 (akT mnojamucaHus corjlaumieHus — (goroBopa) o6
HH(OPMAIIMOHHOM OOMeHe.

B cornamenue  (morosop) 06 uHpOpMauHOHHOM OOMEHE BKIIOYAETCA YCIOBHE O
HEpasrJIalIeHUH CBEJCHHH, COCTABIAIONIMX NEPCOHANbHBIE MAaHHBIE CYOBLEKTOB, a TaKke
ciykebHOH MH(OPMALMH, CTaBIICH M3BECTHOH B XOJIC BBIIOIHEHHA paboT, eciau s MX
BBITNIOJIHCHHS IIPEYCMOTPEHO UCTIOJIb30BaHNEC TAKUX CBEIECHHUH.



6.1.6. ObGecreynTs XpaHEHHWE W 3alMMTy [EPCOHATBHBIX JIAHHBIX KimeHta oT
HEIIPpaBOMCPHOI0 HX HCIOJIL30BAHHWA HIIH YTPaAThI.

6.1.7. B ciyqae BbIsAB/I€HHS HEIOCTOBEPHBIX MEPCOHANBHBIX JAHHBIX HIIH HENPABOMEPHBIX
AEHCTBUI C HUMH OMepaTopa NpH 06pallleHHH WM 110 3apoCy CYOBEKTa NEPCOHATBHBIX JaHHBIX
HJIM €r0 3aKOHHOTO MPEACTaBUTENs JINOO YIIOIHOMOYEHHOrO OpraHa Io 3alluTe IpaB CyOBHEeKTOB
MEePCOHATBHBIX JaHHBIX, ONEPATOP 0043aH OCYIICCTBHTH OJIOKMPOBAHME IICPCOHAIBHBIX JAHHBIX,
OTHOCSIIUXCSH K COOTBETCTBYIOLIEMY CYOLEKTYy MEPCOHAIBHBIX JAHHBIX, C MOMEHTAa TaKOI0
oOpallleHHs WM MONTYYEHHUs TAKOTO 3aMpoca Ha MepUojl NPOBEPKH.

6.1.8. B ciuyuwac mnoareepxaeHus (akTa HEIOCTOBEPHOCTH IE€PCOHANBHBIX JIaHHBIX
OonepaTop Ha OCHOBaHHH JOKYMEHTOB, IIPEJICTaB/ICHHBIX CYOBEKTOM NMEPCOHANBHBIX JAHHBIX HJIH
€ro 3aKOHHBIM IPEICTABUTENIEM TUOO0 YIIOTHOMOYEHHBIM OPraHOM IO 3alIUTE MPaB CyOLEKTOB
NEPCOHATBHBIX AAHHBIX, UJIH HHBIX HEOOXOIMMBIX JJOKYMEHTOB 00513aH YTOUHHTD EPCOHAILHLIE
JaHHBIE ¥ CHATH UX OJIOKHPOBAHME.

6.1.9. B ciydae BBISBJICHHS HENPAaBOMEPHLIX JIEHCTBHIl C NMEPCOHANBHBIMU JaHHBIMH
OIEpaToOp B CPOK, HC INPEBBIIAIONIMA TPEX pabOYHMX JIHEH C JaThl TAKOTO BBIABICHWSA, 00sS3aH
YCTPAaHUTL JIONYUIEHHBIE HapylleHus. B ciydae HEBO3MOXHOCTH YCTpaHEHHS IONYIIEHHBIX
HapyIICHHH OmepaTop B CPOK, HE HPEBBILAIOLIMA TpeX pabouMx IHEH ¢ JaThl BhISBICHUSA
HEMpaBOMEPHOCTH ACHCTBHH C MEPCOHANBHBIMU TaHHBIMH, 00513aH YHHYTOKHTD NEPCOHAILHBIE
naHible. OO0 ycTpaHeHMH [ONYIIEHHBIX HApYIIEHHH HIM 00 YHHUTOXKEHMH MEepPCOHATbLHBIX
JaHHBIX OIepaTop 00sf3aH YBENOMHTH CyObEKTa NMEPCOHAJIBHBIX IaHHBIX HJIM €r0 3aKOHHOTO
NPEJICTABUTENA, @ B ClIy4ae, €CIH 00pallieHHe MIIH 3anpoc ObUTH HANpaBIEHBI YIIOJIHOMOYEHHBIM
OpraHOM IO 3all[MTE MpaB CyOBEKTOB IEPCOHAIBHBIX AaHHBIX, TAKKE YKa3aHHBIN OpraH.

6.1.10. B cirysae goctrkenus uenu o0paGOTKH TEPCOHANBHBIX TaHHBIX ONEpPaTop 00s3aH
HE3aMEJUIMTEIBHO  TIPEKPaTHThL  00paboTKY  IEepCOHANBHBIX  JaHHBIX H  YHHYTOXKHTH
COOTBETCTBYIOIIME TEPCOHANIBHBIE JIAHHBIE B CPOK, He I[PEBLIMIAIOUIMI Tpex paboumx aHeH ¢
AaThl OOCTH/KCHMA LEIH 00pabOTKM MEpPCOHATBbHBIX JaHHBIX, €CJM HHOE HE MPEILyCMOTPEHO
(benepansummu 3aKOHaMH, H YBEIOMHTb 00 >TOM C)'G'beKTa [NCPCOHAJIBHBIX JMaHHBIX HJIH €TO
3aKOHHOI'O [pPEJICTABHUTEINIA, a B Clly4ae, €C/id OOpalllcHHE WM 3anpoc ObLJIM HAIpaBIeHBI
YIIOJIHOMOYEHHBLIM OpraHoM no 3aluTe Inpas Cys'beKTOB IICPCOHAJIBHEBEIX JAHHBIX, TaKKe
YKa3aHHBIN Opra.

7. IIpaBa Knuenra

7.1. KnueHT nmeet nparo Ha:

- moctyn K uHpopmauuu o camoMm cebe, B TOM 4YHClie cojepkamieil uH(pOopManuio
NOATBEpkK/AeHUs (dakTa oOpabOTKH NMEepCOHAIBHBIX JAHHBIX, a TAKKE LeJdb TaKoH 00paboOTKH;
crocoObl  00pabOTKM INEPCOHANBHBIX JaHHBIX, [PHMEHSAEMBIC YIPABISIOMEH KOMIAHUEH;
CBCICHHS O JIMIAX, KOTOPBIE MMEIOT JIOCTYN K IIEPCOHAJbHBIM JaHHBIM MJIM KOTOPBIM MOKET
OBITb TNIPENOCTABICH TaKOM JOCTYI; NEepedeHb 00pabaThIBaeMBIX MEPCOHAIbHBIX MAHHBIX H
HCTOYHHK HMX IOJIy4E€HHs, CPOKH 0OpabOTKH HMEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX
XPaHEHHUs; CBEICHUS O TOM, KaKHE IOPUAHUECKHE ToCIeACTBUS i KilneHTa MOXKeT MOoBJIeYs 3a
coboif 06paboTKa ero NepcoOHaIbHBIX JaHHBIX ;

- onipefiesieHue GopM U cnocoboB 06pabOTKH €ro NMepcoHaaIbHBIX JaHHBIX;

- OrpaHu4YeHHe crnocodoB u popm 00pabOTKH NEPCOHANBHBIX JaHHBIX;

- 3aIIpeT Ha pacnpoCTpaHEHHE MEPCOHATBHBIX JaHHBIX €3 €ro Corjiacus;

- UI3MEHEHHE, YTOYHEHNE, YHHYTOKEeHHE MHDOpPMALIUK O caMoM cele;

- obxajoBaHHE HENMPABOMCPHBIX JeicTBHiI wianm  GesgeiicTBuii 1o  oGpaboTke
MEPCOHATBHBIX IaHHBIX K COOTBETCTBYIOLLYIO KOMIICHCALIMIO B CYJAe0HOM TOpSIKE;



10.3. B ciydyae M3MeHeHus 3aKoHoHaTenbcTBa Poccumiickor denepaund B obnacTu
3alllHTBI II€PCOHAJIBHBIX JaHHBIX, HOPMBI HOJ’[HTHKH, HpOTHBOpe‘IaU_II/IC 3aKOHOOATEJIbCTBY, HE
[IPUMEHSIOTCS JI0 IPUBEIEHUS MX B COOTBETCTBHUE.

10.4. JeiictByromas peaakuus IloauTuku XpaHWUTCS 10 anmpecy: I. HpxyTtck,
[O6uneiinpii, 118, LOKONbHBIH OTak,  JJIEKTpOHHas BepcHa lloimTukn - Ha caiite
000 «YK AnsrepraTupa [miocy ansTepHATHRA-TITIOC.PO.



